Sample Letter to Holding Agency Obligating Funds for Protection and Maintenance

(Holding Agency)
                _

_               _

This refers to our memorandum of understanding dated            , 19  , concerning the protection and maintenance of   (Identify Property)  , GSA Control No.                    .  By this letter, GSA hereby agrees to obligate funds for the protection and maintenance of the subject property,
not to exceed $                , for the period from       *      , 19 __, through      *     , 19   , unless the memorandum of understanding is terminated or revised.

Reimbursement will be made to    (Holding Agency)  _ for actual costs not to exceed $                   for this fiscal quarter, upon submission of a properly executed Standard Form 1080 or 1081 which:  (1) identifies the property; (2) designates the period covered; (3) gives a description of the services rendered; and (4) itemizes exact costs.  The billings shall be on a fiscal quarterly basis and shall be forwarded to the General 
Services Administration, Regional Office, Finance Division,           , within 15 calendar days after the close of a fiscal quarter.

Please concur by signing in the space indicated and returning the original of this letter to our office.  The attached copy of the letter is for your files.

(Signature)                    _

Director, Real Property Division

General Services Administration

Received and Accepted by:

Date:

*dates used will be the first and last days of the fiscal quarter in which GSA is agreeing to reimburse the holding Agency for protection and maintenance, and for which funds have been appropriated.

Because of the limited need for a form, this format will not be printed, reproduced, or stocked by the Central Office or regional offices and should be used only as a guide for individual letters to holding agencies to obligate funds for protection and maintenance.
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